Alliance Coordinator (Part-Time)
Dear Candidate,

Thank you for your interest in the post of Alliance Coordinator (Part-Time).  

This document contains important information in relation to this campaign. 
1. Who should apply for the Post?
We are very interested to receive applications from all suitably qualified individuals who are interested in working as Alliance Coordinator (Part-Time).  
There are criteria that apply to applicants being deemed eligible or ineligible. Information on this is contained in the Job Specification.   
2. Method of application?
You must complete the Application Form particular to this post.  

3. Selection Process
· You must submit an official application form in full by the closing date.  Failure to complete the application form in full may result in your application not being submitted to the selection board for consideration or subsequent interview if deemed eligible.

· Your application form will be reviewed by a selection board of senior managers against the eligibility criteria for the post. The criteria for the selection exercise are based on the requirements of the post as outlined in the job specification. 
· Any applicant who does not meet the eligibility criteria/is not shortlisted will be informed accordingly.
· Candidates who demonstrate the requisite skills and experience will be called to interview.  
· Candidates who are successful at interview will be placed on a panel in order of merit. 
· The post will be offered to the candidate who scores highest on the panel.  If the successful candidate declines the post, it will then be offered to the next candidate on the panel.

· The interview forms only part of the selection process.  The candidate deemed successful at interview and whose application is being processed for the post will have his/her application progressed further and will be recalled for a second interview. In this regard, references/clearances will be sought from past/current employers. The Social and Health Education Project CLG, as the employer organisation, reserves the right to remove a candidate from the recruitment panel and retract job offers if clearances (e.g. past /current employment references, qualifications etc., security clearances) cannot be obtained or are unsatisfactory.  All previous employers may be contacted for reference purposes. The Social and Health Education Project CLG may retract a job offer if sufficient satisfactory references cannot be obtained in the appropriate time-frame.  The Social and Health Education Project CLG reserves the right to retract a job offer should the successful candidate be unable to fulfil the provisions / criteria of the specific post in-line with service need the role requirements.
4. Formation of Panels

What is a panel?
A panel will be formed of candidates successful at interview.  Candidates will be placed on the panel in order of merit depending on the marks awarded to them during interview and the candidate who scores the highest mark is placed first on the panel. 

5. Campaign Time Scales

Closing date for receipt of application forms is 10th of October 2019
It is anticipated that interviews will be held on the 18th of October 2019. Interviews will be held in person only, therefore candidates must be available to present for interview.  Notice of second interview, if required, will be sent to successful candidates as soon as possible after the initial interview.  
6. Security Clearance
This post is subject to Garda Vetting. The Social and Health Education Project will seek Garda Vetting for all of your residences in the Republic of Ireland and Northern Ireland.  Please note, if you require overseas security clearance and are unable to produce it at the time of job offer then the job offer may be withdrawn. 
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